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First Aid Policy

[bookmark: _Toc139625008][bookmark: _Toc139625203]Rationale

The First Aid Policy at Céim Eile and TCFE is in operation to ensure that every learner, member of staff and visitor will be looked after in the event of an accident or becoming unwell.

Definition of First Aid for the purposes of this policy shall mean: the treatment of minor injury (e.g., cuts, sprains and bruises) or treatment of a life-threatening situation pending professional medical help. The object of first aid in a school situation is not to cure the injured person, but to ensure, as far as possible, that the injury or illness is not worsened before professional help is obtained as required. School staff should not hesitate to act in an emergency. Other adults on duty should automatically assist any member of school staff in the case of a serious injury.

[bookmark: _Toc139625009][bookmark: _Toc139625204]Aims

The aims of the First Aid Procedures are as follows:

· To assess and treat minor injuries.
· To identify major injuries and treat same where possible.
· To provide basic First Aid treatment for minor injuries.
· To provide a common approach for administering First Aid
· To ensure that safe practices are being followed in the administration of First Aid.


[bookmark: _Toc139625010][bookmark: _Toc139625205]First Aid Procedures

Minor accident or injury is one where a learner has received scrape, graze, bump or minor cut to arm, leg or body.

Serious accident or injury is one where a learner has received injury which may require further treatment, or any head or eye injury.

First Aid will be given to a learner who becomes unwell during school activities.

[bookmark: _Toc139625011][bookmark: _Toc139625206]Location of First Aid

There is a First Aid box in the staff room, the canteen, teacher resource and in all practical classrooms in the school. The post holder with responsibility for First Aid will replenish the First Aid boxes and ensure that they contain all necessary equipment. Teachers and staff who use first aid equipment should inform post holder when supplies are needed.

[bookmark: _Toc139625012][bookmark: _Toc139625207]Administering First Aid

All staff members who have current certified first aid training will treat pupils requiring First Aid. The list of current certified first aiders is displayed on the front entrance.

[bookmark: _Toc139625013][bookmark: _Toc139625208]Content of First Aid Kit

· Disposable gloves and aprons, goggles, Icepack, Sterile Saline Pods, Surgical Tape, Bandages, Moist Sterile Wipes, Dressing, Scissors.
· Travel First Aid Bags are taken by the teacher on out of school activities.

[bookmark: _Toc139625014][bookmark: _Toc139625209]Minor Accident/Injury
On occasion, learners are injured in an accident in the school. The teacher on duty initially looks after the injured learner. If deemed necessary, the learner will be taken to the secretary’s office. No medicines are to be administered but cuts are to be cleaned, plasters or bandages applied as deemed appropriate and in line with first aid training. The use of plastic gloves is advised at all times. Where plasters are applied the parent(s) or guardian(s) are to be notified as a matter of protocol.

[bookmark: _Toc139625015][bookmark: _Toc139625210]More Serious Accidents/Injuries

If considered safe to do so, the injured person is taken to a designated quiet area. The parent(s), guardian(s) or next of kin will be informed immediately, particularly if there is a suspicion of broken bones, head or eye injuries. The learner is kept under observation until the parent(s), guardian(s) or next of kin arrive, with the emphasis on making the learner as comfortable and settled as possible.

In case of emergency, the teacher present will call for support. The appropriate coordinator, deputy principal or principal will be notified and if it is considered prudent, an ambulance will be called. Parents/Guardians or next of kin will be contacted. Medication will only be given in accordance with the Administration of Medication Policy.

Urgent first aid to preserve life or prevent further serious injury shall be administered, the injured person shall be kept immobile and comfortable until a qualified medical professional such as a doctor, nurse or ambulance paramedic/advanced paramedic can take over management of the situation.

[bookmark: _Toc139625016][bookmark: _Toc139625211]Record Keeping

All serious accidents/injuries are recorded in the Accident Report Book, which is located in the secretary’s office. There is a single Accident Report Book which covers all learners in the college. The accident report form lists date and time of accident, nature of injuries, a brief description of the circumstance of the accident, procedures followed by staff etc. These records are submitted to Tipperary ETB, and a copy is retained in the school office. Very serious injuries will be notified to the school’s insurers. Relevant medical information on all pupils is obtained at time of enrolment.

· Records are kept indefinitely
· At the end of each academic year Accident report forms are placed in the relevant learner’s file

[bookmark: _Toc139625017][bookmark: _Toc139625212]Enrolment

· Learner’s enrolment form allows learners, parents/guardians to inform the college regarding any health/allergies.
· This will be recorded on the college information system.
· Learners, parents/guardians should inform the school if there is any updated information.
· Staff will be informed as appropriate.

Staff Training

· First Aid training is organised by Céim Eile and TCFE.

The Board of Management adopted this policy at a meeting on xxxx and the policy is available on the school website.




[bookmark: _Toc139625018][bookmark: _Toc139625213]Guidelines for staff when treating a learner with first aid.

1. Use the first aid techniques you have been trained to use and following the incident.

2. Get the Accident Report Book from the school office and fill out a report.

3. Get an early report from any witness to the incident and learner themselves if possible.

4. Whilst being empathetic and helpful, do not do or say anything which might be interpreted as an admission of liability.

5. If the incident involves equipment, it should be removed from service and kept for inspection.

6. Photographs taken of the exact location soon after the accident may prove invaluable in the event of an action against the school.

7. Any correspondence should be forwarded to the ETB by the school office.

8. Make sure that all serious accidents are reported to the principal.

9. Emergency numbers are 112 and 999. Both are free of charge to call. The school eircode is E41FF98 and this is displayed on the Automated External Defibrillator (AED) poster beside the AED machine and is also on the school website.

10. Take reasonable measures to protect yourself in the context of cross infection or contamination.
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